
HOW TO SELF 
ENROLL



LOG IN TO YOUR STUDENT PORTAL

Step 1: 

Step 1:



INPUT YOUR LOG IN INFORMATION



GO TO HOME
Step 2:



YOU NEED TO SCROLL DOWN UNTIL YOU 
REACH COURSE CATEGORIES PART

Step 3:



YOU NEED TO ENROLL YOURSELF TO ONE MANAGEMENT 
AND ADMINISTRATION COURSE AND ONE COMPUTER 

COURSE

Step 4: Click Management and Administration Course

REMINDER!!



Step 5: Your marketer should had given you your key 
Step 6: You can find the class where you belong as 
indicated on your key (the last 3 digits of your key)
STEP 7: CLICK THE CLASS WHERE YOU BELONG 



STEP 8: YOU NEED TO INPUT YOUR ENROLMENT KEY



IF YOU SEE THIS PAGE YOU’RE ALREADY ENROLLED



REPEAT THE SAME STEPS FOR COMPUTER COURSE

CLICK COMPUTER COURSE AND 
REPEAT THE SAME PROCEDURE 




